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Instructions for completing the Declaration Form 11

The Employee Provident Fund Form 11 needs to be completed by all new joiners to Open Text. To ensure smooth

and timely processing, please ensure to follow these instructions:

e This is a pdf writable form. Please fill the form in legible and block letters only. Do not Print and scan.
o Please complete the form in English.

e Please do not include your title (Mr/Ms/Mrs) in any of the fields relating to you, your spouse’s, father’s

etc name.

To assist you in completion of this form, please follow the below instruction:

#1, #2, #3, #4 : Please fill these details as per Aadhaar Card

#5 : Marital Status

#6: Please provide your personal email address and mobile number on which formal communication can be

established

#7: Date of Joining at Open Text entity

#8: KYC Details and the Copies of same

#9: To be ticked 'YES' only if earlier you held a PF account with previous employer

#10: To be ticked 'YES' only if earlier you held a EPS account with previous employer.

#11: Previous Employer Details

a) Establishment Name and Address

b) Universal Account Number (UAN)
UAN is 12 digit number which has been allotted by EPFO and provided to the EPF member through
employer. To check whether you have been allotted UAN against your PF member ID, please go to the
UAN Member e-sewa on EPFO website www.epfindia.gov.in and click on Know your UAN status.

c) Please enter your Previous employment P.F. member ID (Example below):
REGION CODE OFFICE CODE ESTABLISHMENT ID EXTENSION ACCOUNT NUMBER

MH BAN 12345 000 123

d) Date of joining (DD/MM/YYYY) i.e. Date on which member has started to work in the previous
establishment.

e) Date of Exit (i.e. Date on which member has ceased to work in the previous establishment)

f) Scheme Certificate No. if issued

g) PPO Number if issued

h) Noncontributory period (NCP) Days

#12: Previous Employer Details in case of Trust

a) Name and Address of Trust

b)

c)

Universal Account Number (UAN)
UAN is 12 digit number which has been allotted by EPFO and provided to the EPF member through
employer. To check whether you have been allotted UAN against your PF member ID, please go to the

UAN Member e-sewa on EPFO website www.epfindia.gov.in and click on Know your UAN status.

Please enter your Previous employment E.P.S. member ID (Example below): Refer to your payslip
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REGION CODE OFFICE CODE ESTABLISHMENT ID EXTENSION ACCOUNT NUMBER

MH BAN 12345 000 123

d) Date of joining (DD/MM/YYYY) i.e. Date on which member has started to work in the previous

establishment.
e) Date of Exit (i.e. Date on which member has ceased to work in the previous establishment)
f) Scheme Certificate No. if issued

g) Noncontributory period (NCP) Days

#13: International Worker Declaration — Applicable if individual has other than

Indian passport

Undertaking: This section needs to be filled in wet ink.
Please fill the date, place and provide wet signature in the space provided.

Declaration by Present Employer: DO NOT fill anything in this section
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